MONTHLY INCOME AND EXPENSE PAGE DIRECTIONS

Open the Excel spreadsheet and immediately 'SAVE AS' the 'Monthly Income And Expense Page (insert Date here)'.  This way you can track your progress and see past budgets.

This page is meant to be very changeable.  You can change names, add items to the blank spaces, or even create your own categories.  Just be sure that when you move rows around that you check the calculations in columns C and H.  Click on the cell you wish to check, then click on the data entry line at the top of the page near the displayed formula.  All the cells included in the formula will be highlighted. Adjust if necessary.

STEP 1. 

Using the financial information you have gathered fill in the amounts in columns B and G.  The cells have been preloaded with sample amounts just as an example.  Delete any sample amounts you do not use.  The last row in each category is left blank so you can use it if needed.  It is already included in the formula.  Save your work often!

STEP 2.

Using the proper chart for your Gross Income enter the percentages in the % columns D and I.  Save your work often!

STEP 3.

If your spending exceeds your net income, cell H53 will be RED, adjust your expenses to balance.  Save your work often!

